«MYHUILNITAJIBHOE KA3EHHOE YUYPEX/IEHUE
«KOMMUTET 110 OBPA30OBAHUMIO U JEJIAM MOJIOJEXHU
AIMUHUCTPALMA I'OPOJA BEJIOT'OPCK»

MYHUIUITAJIBHOE ABTOHOMHOE JOILIKOJIbHOE
OBPA30OBATEJIPHOE YYPEXIEHUE
«AETCKHUN CAL Ne9 T'OPOIA BEJIOI'OPCK»

ITPUKA3
09.01.2024 r. r. benoropck No 37

OO0 opranuzaiyu pexxuma 00ecreueHUs
0€30IMacHOCTH ITOMEIICHUH,

B KOTOPBIX BeJleTCsl 00paboTKa
MEPCOHAIBLHBIX TAHHBIX

B nensix uCKIIOYeHHs] HEKOHTPOJIUPYEMOTo MpedbIiBaHus B noMenieHussx MAJIOY
JC Ne 9 nun, He UMEIOIIMX JOCTyNA K EPCOHAIBHBIM JaHHBIM, a TAK)KE€ BO MCIIOJTHEHHE
®enepanbHOro 3akoHa Ne 152-@3 ot 27 urona 2006 r. «O mepcoHaNbHBIX AAHHBIX» U
IIPOYMX HOPMATUBHBIX JOKYMEHTOB 10 3allUTe UHPOPMALHH,

[TPUKA3BIBAIO:

1.  VYrBepaute mnpuimaraemeiii IlepedyeHp moOMeNIEHUN, B KOTOPBIX BEHETCS
oOpabotka mepcoHanbHbIX gaHHBIX B MAJIOY JIC Ne 9 (manmee — Ilepedens)
(ITpunoxenue 1 x HacTosiemy [lpukazy).

2. VYTBepauth npunaraemeie I[IpaBmna moctyma paOOTHMKOB B MOMEIIEHHS, B
KOTOpBIX BeeTcsi 00paboTka nepcoHanbHbIX NaHHbIX B MAJIOY JIC Ne O (manmee —
[TpaBuna) (ITpunnoxenue 2 k Hacrosimemy IIlpukasy).

3. Omnpeaenuts rpaHuledl KOHTPOJIMPYEMOW 30HBI OIPaXkAAIOIINE KOHCTPYKLUUU
MOMEILICHUH, yKa3aHHbIX B llepeune.

4. Bo03710XWTh NEPCOHANIBHYIO OTBETCTBEHHOCTh 3a OOECHEYEHHE pexuMa
Oe3omacHOCTH B 3amumiaembix nomerneHusx Ha Kapramkuny E.C. — 3amecturens
3aBeaytomiero mo AXP.

5. OTBeTCTBEHHOMY 3a OpraHM3aLMI0 OOPaOOTKM NEpPCOHAJBHBIX JAHHBIX B
MAJIOY JAC Ne 9 o3HakOMHUTH pPaOOTHHKOB, KOTOPHIM B CBSI3U CO CIy>KEOHBIMHU
00513aHHOCTAMU HEOOXOJMM JOCTYI B IOMEILIEHHs, B KOTOPbIX Bezercs oOpaldoTka
NEPCOHAJIBHBIX IAHHBIX, ¢ IpuiaaraeMbiMu Ilepeunem u IlpaBunamu.

6. KoHTtpoms 3a ucnosHeHueM Hacrosuero IIpukasa ocrasisio 3a cOOOM.

MYHULINNAJIbHOE  diiGhnoe cteasoparensroe vupesnene
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IIpunoxxenne Ne 1
k npukazy MAJZIOY JIC Ne 9
ot «09» siuBapst 2023 r. Ne 37

INEPEYEHDb
IOMEILeHUi, B KOTOPBIX BeAeTcsl 00padoTKa NEepCOHATbHBIX IaHHBIX
B MAJZIOY IIC Ne 9
No Anpec
HaumenoBanue/nomep AP
1/ pacmnonoxeHus JlonynieHHbIe JOJKHOCTHBIE JINLA
MIOMEIICHUS
i} HOMEIIEHUS
KaGumer r. benoropck, | 3aBemyromiuii, 3aMeCTUTENH 3aBEIYIOIIETO,
1 yi. KupoBa - | nenonpous3BoauTesb, yUuTeIb-JI0TONE]
3aBEJYIOIIETO 14
KaGuer r. benoropck, | 3aBemyrouii, 3aMeCTHTEb 3aBEIYOIIETO,
2 yi. KupoBa - | 1enonpou3BoauTeNb, yUUTEIb-JIOTOIE]
JeTOTIPON3BOUTEIS 14




[Tpunoxenue 2
k npukazy MAJZIOY JIC Ne 9
ot «09» siuBapst 2023 r. Ne 37

IMPABUJIA
JA0CTYNa padOTHUKOB B NMOMeIEHUS,

B KOTOPBIX BeJeTcst 00padoTKa MepCOHANbHBIX TaHHBIX
B MAJIOY IC Ne 9

1. TepMuHbI U onpeneIeHust

1.1. KonTponupyemas 30Ha — NPOCTPAHCTBO (TEPPUTOPUS, 30aHUE, YACTh 3/1aHNUA,
MOMEILIEHNE), B KOTOPOM HCKJIIOYEHO HEKOHTPOJIUPYEMOE NpeObIBAHUE MOCTOPOHHUX
JIML], a TAK)KE TPAHCIIOPTHBIX, TEXHUYECKUX U MHBIX MaTEPUaIbHBIX CPEJICTB.

1.2.O6paboTka MepCOHAIBHBIX JaHHBIX — JIFOOOE JelcTBhE (Oomepanus) WIn
COBOKYITHOCTh JEWUCTBUI (Omepaluii), COBEPIIAEMBIX C MCIOJb30BAHUEM CPEJICTB
aBTOMaTH3alUU WIK 0€3 MCIOJb30BAHMS TAKUX CPEICTB C NMEPCOHATbHBIMU JAHHBIMH,
BKJIfOYast cOOp, 3amuch, CHCTEMAaTH3alMI0, HAKOIJICHHE, XpaHEHHE, YTOYHEHUE
(oOHOBJIEHME, U3MEHEHNUE), U3BJICUCHUE, UCTIOIB30BAHNE, Tepenavy (pacripocTpaHeHue,
MpeoCTaBIeHHEe, JOCTYI), 00e3NMurBaHue, OJOKMPOBAHME, YIAICHHUE, YHUUYTOXKEHUE
MIEPCOHAJIBHBIX JTAHHBIX.

1.3.IlepconanbHble naHHbIe — Jt00as WH(OpMAIMS, OTHOCSIIAACS K MPSMO HIIU
KOCBEHHO OINpEACICHHOMY WM OIpeneisieMoMy (Qu3ndeckoMy JuIly (CyObekTy
MEPCOHAIBHBIX TAHHBIX).

2. OOmmue mos1oKeHUs!

2.1. Hactosmue [IpaBuna nocryna pabOTHMKOB B OMEUIEHUS], B KOTOPBIX BEJIETCS
oOpabotka mnepcoHanbHbIXx gaHHbIXx B MAJIOY JIC Ne 9 (manee — IlpaBuia)
YCTaHaBJIMBAIOT €AMHbIE TPeOOBaHUS K JOCTYNy pPaOOTHUKOB B MOMEIIEHUS, B KOTOPBIX
BeJleTCs 00paboTKa MepcoHaIbHbIX JaHHbBIX (naiee — [1/1H).

2.2. Hacrosmue IlpaBuna pa3paboTaHbl B COOTBETCTBUM C HOPMAaTHUBHBIMU
MpaBOBBIMU akTamMu Poccuiickoit deneparuu B o6aactu 3anuThl [1/{H, MeTonnueckumu
U PYKOBOJSIIMMH  JOKYMEHTAMH  YIIOJIHOMOYEHHBIX  (pelepanbHBIX  OpPraHoOB
VICIIOJTHUTENIBHOU BJIACTH.

2.3. IlpaBwia o00s3aTeNnbHBl JUIsI HMCIOJIHEHUS BCEMU pPaOOTHUKAMH, KOTOPHIE
y4acTBYIOT B 00pabotke [1/[H.

2.4. Hapymenue  IlpaBun  BieuéT  MaTepualbHyl0,  JUCLHUIUIMHAPHYIO,
IpaXXIaHCKYyl0, aIMUHUCTPAaTUBHYIO M YTOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C
HOpMaMU JEHCTBYIOLIEr0 3aKkoHoaaTenscTBa Poceniickon denepanumu.

2.5. B 3paHum, pacnoioxeHHOM IO anpecy: r. benoropck, yn. Kuposa 14,
YCTAHOBJIEH MPOIYCKHON pPEXUM, MPOXOJ] PaOOTHHKOB U IMOCETUTENIeH B 3JaHUS IO
pabouum nHsM B padouee Bpems (¢ 07.00 4. 1o 17.30 4.) ocyiiecTBIsIETCs IO MPOITyCcKam
B YCTaHOBJICHHOM MOPSIJIKE HJIM C COMPOBOXIAIONIUM — C 0053aTENIbHOM perucrpanueii B
JKypHaJIe y4eTa IIOCETUTEIIEH.
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3. Opranu3aunus 10CTyna B NOMeNeHUus

3.1. IIpaBo Ha OECKOHTPOJIBHBIA JOCTYNl B IIOMEIIEHHS, B KOTOPBIX BEIETCS
obpabotka I1/In (nanee — [lomemienns), UMEIOT TONBKO PaOOTHUKH, KOTOPHIM B CBSI3U CO
CITY>K€OHBIMU 00513aHHOCTSIMU TIpeaocTaBieH aocTyn K [1JIH (nanee — YnoiHoMOYeHHBIE
pabOTHHKH).

3.2. Haxoxnenue B IlomemeHusx nuu, He uMerOIUX npasa poctyna K II/IH,
BO3MOXHO TOJIbLKO B CONPOBOXJIEGHUU (B TPUCYTCTBUU B COOTBETCTBYIOIIEM
[Tomeniennn) YIOJTHOMOYEHHOTO paOOTHHUKA.

3.3. Voopka IlomemeHuid  JoMKHA  TPOU3BOJUTHCA B MPUCYTCTBHUH
YTHOIHOMOUEHHOTO pPa0OTHUKA, C COONIONEHHEM Mep, HCKIIOYAIOMUX JOCTYI
MOCTOPOHHUX JIMI[ K 3alIHIIaeMbIM pecypcaM. [Ipu 3TOM 3KpaHbl MOHUTOPOB JOJKHBI
ObITh BBIKJIIOYEHBI (MO0 OCYIIECTBIIEHA BpPEMEHHAas OJOKHPOBKA 3KPAHOB/yUETHBIX
3amMceid  TMOJb30BaTeNell  aBTOMAaTHM3MPOBAaHHBIX  pabOYUX  MECT), JOKYMEHTHI,
HAXOJSIIMeCs] B TIEUYATAIONIUX YCTPOWCTBAX, W YYTCHHbIE HOCHUTENW WHMOpMAIIH
JTOJKHBI OBITH YOPaHBHI.

3.4. Joctyn B Ilomemenust paspemaercsi TOJBKO MO pabouyuM JHSM B pabodee
Bpems (¢ 8:00 no 17:00).

3.5. Hoctyn B [lomemnienusi B Hepabouee BpeMsi BO3MOXKEH TOJIBKO 110 TUChbMEHHOM
3asBKE€ YTIOJITHOMOYEHHOTO pPaOOTHHKA, COTJIaCOBAaHHOM C €ro HEeMOCPEIACTBEHHBIM
PYKOBOJIUTENIEM W/MIU MMEIOIIEH pa3peliaollyo pe3oonuio 3aseaytomniero MAJIOY
JC Neo 9 (nanee — YupexaeHue).

3.6. IlepBpiii mpumenmuii Ha padboTy YIOJIHOMOYEHHBIM pabOTHUK, pabouee
MECTO KOTOPOI'O PAaCIOJIOKEHO B MOMEIIEHUH, B KOTOPOM OCYULIECTBIIIETCS 00paboTKa
[TIn B VYupexaeHuu MNoJy4yaeT Ha IOCTY OXpaHbl KJIKOY OT 3TOr0 IOMEIICHUS |
paCIUChIBAE€TCSl B Pa3MEIICHHOM Ha TOCTY OXpaHbl JUCTE (KypHale) — C yKa3aHHEM
BpPEMEHHU TIOJTyYCHHUS KITIOUa.

3.7. B cnydae, ecnu B TeueHue pabouero nHs I[lomemieHue, B KOTOPOM
ocymectBisgercst obpadorka [I/IlH B YupexaeHuu, MOKUAAIOT BCE YTOJIHOMOYECHHBIC
paboTHUKH (B TOM YHCIIE BO BpEeMsl IepephiBa I OTAbIXa M NPHEMa IHIIHU, B CBSI3U C
yOBITHEM B CITY>KEOHBIC TTOC3/IKHU U T.I1.), BXOHAS JABEPh STOTO TOMEIIEHUS JODKHA ObITH
3aKpbITa Ha KIIOY.

3.8. Ilocneanuit pabOTHUK, MOKUJAIONINN (B TOM YKCIIE B T€UEHUE pabouero AHs U
M0 ero 3aBeplICHHH) MOMEIICHHe, B KOTOpPOM ocyulecTBisiercss obpadortka [1[lH B
YupexaeHun, 00s3aH:

— TMPOBEPHTH 3aKPHITHE HA 3aIIOPHI OKOH;

— MPOBEPUTH OTKIIFOUEHHUE OT IJIEKTPOCETH BCEX BUIOB IIEKTPOOOOPYA0BAHUS U
3IEKTPONPHUOOPOB, HE TPEOYIOMIUX MO YCIOBHIM IKCIUTyaTalli MOCTOSTHHOTO
MOJIKJTFOYECHUS K AJIEKTPOCETH, OTCYTCTBHE MPU3HAKOB 3aropaHus (3amax rapw,
3aIbIMJICHUE U T.I1.);

—  BBIKJIIOUUTH OocBenieHue B [lomeniennu;

—  3aKPBITh MOMENICHHUE Ha KITIOY.
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3.9. B cinyuyae BO3HUKHOBEHUS HEIUTATHOW cUTyaluu (IIoKap, 3aToIuieHue, c0oil B
paboTe UM BBIXOJ U3 CTPOSI MHKEHEPHBIX CUCTEM, COBEPIICHUE HE3aKOHHBIX J1eHCTBUIA)
paOOTHUKM KOMMYHAIBHBIX M  aBAPUHHO-TEXHHUYECKUX CIY>KO HMEIOT MpPaBo
HEe3aMeTMTENIbHOTO, OeCIpensaTCTBEHHOTo AocTyna B [lomelieHus, B KOTOPhIX BeaeTcs
obopaborka II/[H, B mo06oe Bpemsi CyTOK, 0€3 Kakoro-nubo NpeaBapUTEIbHOTO
YBEJOMJICHUSI C LENbI0 MPEAOTBPAIICHHS WM JUKBUJALUN HEIUTATHOW CUTyallUH, WU
MOCJEACTBUM  HEWITAaTHOM curyauud. Ilo pe3ynpraram IpenoOTBpaAllEHUs  WIIU
JUKBUJALMM HEWITAaTHOW CUTyallMd, WIA T[OCJIEICTBUNA HEIUTATHOW CHUTyaluu
OCTaBJII€TCA AKT BCKPBITUS IOMEILEHUS IIPU YPE3BBIYANHBIX CUTyaIUsX.

3.10. OtBercTBeHHBIM 3a opraHuzanuio jgocryna B IloMemienuss sBIsIeTCS
3aMeCTUTENb 3aBeaytoiiero mo AXP.

3.11. OtBeTcTBEHHBIN CBOEBPEMEHHO MOJIrOTaBJIMBACT/aKTyaJIU3UPYET "
MPEACTABISAECT HAa MOANHUCH 3aBEAYIOIIEMY YUpEXACHUS NEpeuYeHb JIMIL, HUMEKOLIUX
noctyn B [lomemenus.

4. OrpanuyeHue J0CTYNA B MOMeEIEeHUS
4.1. B memsax coOmrofeHus: TpeOOBaHM K orpaHudeHuro aoctymna B [lomemenus
obecreunBaeTcs:

— wucnosb3oBanue [loMenennii cTporo no Ha3HAYCHHIO;

— Hanmuyue Ha Bxojax B I[lomemieHus aBepeil, o0OpYAOBAaHHBIX 3aMOPHBIMU
YCTPOWCTBaMHU;

— cogepxxanue gaBepeit I[lomemenuit B Hepabouee BpeMsi B 3aKpbITOM Ha
3alI0PHOE YCTPOUCTBO COCTOSIHUM;

— cogepxanue OokoH B Ilomemenusx B Hepabouee BpeMsi B 3aKpPHITOM
COCTOSIHHH.

5. Cpok aeiicTBUSI M NOPSAIOK BHECEHUSI M3MEHEHUI
4.2. Hacroamue IIpaBuna BCTymarmoT B CHJIy C MOMEHTa HX YTBEpPXKICHUS H
JENUCTBYIOT O€CCPOUHO.
4.3. Hacroamue IIpaBuia mojjexar mepecMOTpy HE PEXe OJHOIO pas3a B TpH
roja.
4.4. U3meHeHuns u JONONHEHMs B Hacrosuue IIpaBuna BHOCATCS INPUKA30M
Jlupekropa YupexacHusl.



JINCT OBHAKOMIJIEHU A
¢ mpukazoM MAJIOY JIC Ne 9 ot «09» stuBapst 2024 1. Ne 37
«O0 opranu3zanuu pexxuma obdecriedeHus: 6€30MacCHOCTH TTOMEIIECHUH, B KOTOPBIX BEICTCS
00paboTKa MepCOHANTBHBIX JAHHBIX)»

No
Jlata
1/ damMums UMsi OTYECTBO JlomkHOCTB [Tonnuce
. 03HAKOMJICHUS
«_»
1 —_
20 r.
«__»
2 -
20 T
«_»
3 PR —
20 T
«_»
4 —_
20 T
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